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3AT'AJIBHI ITIOJIO)KEHHSA

1.1. IMonoxenns npo KopnoparusHoro cekperapst IIpAT «HoBoBonmHCHKMIT TuBapHUi
3aBoj» (Hanmanmi — IlomokeHHs) BU3Hayae NPAaBOBHI cTaryc, IpaBa, OOOB’SI3KH Ta
BiAnoBiganbHicTh KoprnopatuBHoro cekperapsi [IpmBaTHOrO akIiOHEpPHOTO TOBAapHCTBA
«HoBOBONMHCHKMI TUBapHUI 3aBO» (Haaali — ToBapuCTBO).

1.2. TlomoxxeHHs po3poOisieHe BimmoBigHo a0 [lmBinbHOTO Ta 'ocmogapchKOro KOIEKCIB
VYkpainu, 3akony Ykpainu «IIpo akuionepHi ToBapucta», Craryty ToBapucTBa, 1HIINX
3aKOHOJABYMX aKTIB YKpaiHM Ta BHYTPIIIHIX MOJ0KeHb ToBapucTaa.

1.3. VY cBoiii mismpHOCTI KOopriopaTuBHUil cexperap KepyeThbes 3aKOHOIaBCTBOM YKpaiHH,
Crarytom ToBapuctBa, 1um [lonoxeHHSM, IHIIMMH BHYTPIIIHIMA HOPMAaTUBHUMU
nokyMentamu ToBapuctBa, pimeHHsMu Harnsgosoi Pagum ToBapuctBa Ta 3aranbHHX
300piB.

1.4. 3arBepmxenHs uporo [1omoxxeHHs, BHECEHHS 10 HHOTO 3MiH Ta JIOMOBHEHb a00 HOTo
CKacyBaHHs BIIHOCUThCS 10 kKomneTeHii Harnsaosoi paau ToBapucTsa.

2. IPABOBHUM CTATYC KOPIIOPATUBHOI'O CEKPETAPS TA MOT'O
B3A€EMOBIJJHOCHHMH 3 THIIIUMU OPTAHAMHU TOBAPUCTBA

2.1. KopnopaTuBHuii cekperap € 0co0o010, sika 3/1iicHIOE 1H(hOpMalliiiHe Ta OpraHizaliiine
3abe3nedyeHHs JisIpHOCTI opraHiB ToBapucTBa, a Takoxk 3abe3neuye oOMiH 1HGOPMAITIEIO
MDK opraHamu ToBapucTBa, MDK akiioHepamu (iHBectopamu) ToBapuctBa Ta
ToBapucTBoM, Mk TOBapHCTBOM Ta IHIIMMH OCOOaMH, K1 3aIliKaBJ€HI y MisUIBHOCTI
ToBapucrsa.

JisIbHICTh KOPIIOPATUBHOIO CEKpPETapsi KOHTPOJIOETHCS Ta perytoeTbes HarnsinoBoro
pazoro BIAMOBIIHO 10 3aKoHOoAaBcTBa YkKpainu, Cratyty ToBapuctBa, IlomoxxenHs mpo
HarnsnoBy pany ToapucTtsa Ta niporo IlomoxeHHs.

2.2. TloBHOBak€HHS WLIOJI0 KOHTPOJIIO Ta peryioBaHHs AisuibHOCTI KoprnopaTuBHoro

cekpetapsa HarmsimoBa pana 311HCHIOE TUISIXOM:

- 3arBepkeHHs [lonoxxenns nmpo KopnopaTuBHoro cexkperaps;

- 00panus KoprnopatuBHoro cexperapsi;

- ykmajgaHHs Bif iMeHi ToBapucTBa 3 0co00r0, oOpaHor KopropaTuBHUM cekpeTapem,
TPYIOBOTO 200 IMBIILHO-TIPABOBOTO JOTOBOPY (TIPH HASIBHOCTI BiJIMOBIIHOTO PIiIlICHHS
Harnsnosoi paan);

- HaJaHHS 3roAu Ha 3fikcHeHHs KoprnopaTuBHUM cekpeTrapeM MiANPUEMHHUIIBKOT
TiSTBHOCTI, Horo po6oty KoprnopaTuBHUM cekpeTapeM abo B opraHax IHIIUX Cy0’ €KTiB
1 ITPUEMHHUITBKOT TISUTBHOCTI;

- HaJaHHS Oe3MocepeHIX YCHHUX Ta IHUCbMOBHUX PO3MOPSKEHb IMOJA0 BUKOHAHHS
KopnopatuBauMm cekperapem ioro 000B’s13KiB;

- TPUUHATTS pINIEHHS MPO TNPUIUHEHHS TMOBHOBAXEHh Ta pPO3IpBaHHS JIOTOBOPY 3
KopnopaTuBHoro cekperaps y pa3i HEBUKOHaHHS a00 HEHAJIEKHOTO BUKOHAHHS HUM
CBOiX 00OB’S3KiB.

HarnsnmoBa pama moke 3000B’s3ati KopmopaTUBHOTO cekperapsi 3BITyBaTH 3

BU3HAYCHOIO MEPIOIUYHICTIO Ta 3aTBEPAUTH (POPMY TaKOTO 3BITY.

2.3. KoprmopatuBHHil cekperap y CBOill HisnbHOCTI cmiBmpamoe 3 [IpaBniHHAM

ToBapuctBa, ane He € QyHKIIOHATHHO MiAMOPSIKOBAHUM Ta MiA3BITHUM LIUM OpTaHaM.

2.4. TomapuctBo B o0co0i IlpaBminus 3a0e3nedye HeoOXigHe (iHAHCYBaHHS Ta

Oprasi3amiiHo — TexHiuHe 3abe3neueHHs AisutbHOCTI KopropaTuBHOTO cekpeTaps.



3. HOPAJOK OBPAHHSA, TIPUITMHEHHS IOBHOBAYKEHb TA BUMOI'M 10
KOPIIOPATUBHOI'O CEKPETAPA

3.1. HarmsmoBa pama 3a Tpomo3uIli€lo [0JIOBM HArISIIOBOT pajd y BCTAaHOBICHOMY
MOPSJIKY Ma€ MpaBo o0paTH KOPIOPATUBHOTO CEKpPETapsl.

OOpaHHsT KOPIOPAaTHBHOTO CEKperapss ToBapucTBa Ta TNPUIUHEHHS HOTO
MMOBHOBA)XEHB BIIHOCUTHCS 10 BUKIIIOYHOI KommieTeHii HarnmsamoBoi paau.

KopnopatuBHuii cexperap Moxe oOMpaTuCs Ha BHU3HAUYEHUW TEPMIH, SKIIO LE
nependaveHo pimeHHsM HarmsimoBoi paau.

Onmna 1 Taxk ocoba MOXe OOMpATHUCS KOPIIOPATUBHHM CEKpEeTapeM He OOMEXKEHY
KUIBKICTH pasiB.
3.2. 3 KOpIOPAaTUBHUM CEKpETapeM MOKE YKJIaJaTUCS TPYyAOBHUH a00 LUBUILHO-TPABOBUN
JIOTOBIpP, YMOBH SIKOTO 3aTBEepKYyI0Thcs HarnsoBoro pagoro. Bin  imeni  ToBapucTBa
Takuid forosip mianucye ['onmoBa HarnsnoBoi paau abo iHia oco0a, sika ymoBHOBa)keHa Ha
ue Harnsgosoto pajoro.
3.3. Ocoba, mo obupaerbcs Ha mocaxy KopropaTuBHOro cekperapsi, MOBHHHA MaTu
MOBHY BHIIlY OCBITY, BIAMOBIAHY KBasi(ikamiio y cdepi KOpHOpaTUBHOTO YMpPaBIiHHS,
yIOpPaBIIHCbKI HABUYKU Ta BMIHHSA, KOMYHIKAI[iiHI Ta OCOOMCTI SIKOCTI, 1O JIO3BOJISIFOTH
3aiiMatu rocaay KoprmopaTuBHOTO ceKpeTapsi, a TAKOK Oe370TaHHY PEIyTallifo.
3.4. Ocoba, o obpana abo obupaeTbcsi Ha mocagy KoprmopaTuBHOTO cekpeTaps He MOXKe
Oytu opHouacHo uneHoM Jlupekmii ToBapuctBa, abo uneHom HarmsmoBoi panu
ToBapucTBa, abo MpaliBHUKOM BIJJILTY BHYTPIIIHHOTO ayauTy ToBapucTBa (BHYTPILIHIM
ayautopoM ToBapucTsa).
3.5. [Ipomno3uii moao0 kaHauAATyp Ha nocaxy KoprnopatuBHOro cexperaps moAgaroThCs 10
HarnsgoBoi pamu He mi3Himie, HDK 3a TpU JOHI A0 IHA 3acigaHHs HarnsgoBoi pamu, 10
HOPSJKY IEHHOTO SIKOT'O BKJIFOYEHO MUTaHHS Npo oOpanHs KoprnopatuBHoro cekperapsi.
3.6. [Ipono3uis moao0 kKaHAUIATypy Ha nocaxy KopropaTuBHOTO cekpeTaps MogaeTbes y
MMCbMOBOMY BHTJISIII T4 TOBUHHA MICTUTH TaKl BIIOMOCTI PO KaHIuAaTa:
- TMpi3BUIIE, IM’s, IO 0aTHKOBI, JlaTa HAPO/KEHHsI, TPOMAISTHCTBO, MACIOPTHI JIaHHI Ta
MICIIE peecTpallii KaHJAuaaTa;
- ocBiTa Ta npodeciitHa miaroToBKa, J0CBig poOOTH;
- HasBHICTh Y BJIACHOCTI akIlii ToBapucTBa 13 3a3HAYEHHSM KIJIBKOCTI, THITy Ta KJacy
aKIIiii;
- HasBHICTh YW BIJCYTHICTh 3a00pOHH Cyay 3alMaTHCS TEBHHUMH BHJIAMH JisUIBHOCTI,
HEMoTaneHNnX CyAUMOCTEH.

Jlo mpomo3uiii 00O0B’SA3KOBO JI0OJA€ThCA 3rojla KaHAWIaTa Ha #oro oOpaHHs
KopnopaTuBHuM cekpeTapem, KOIlis HOTO TPYA0BOT KHUXKKHU Ta JOKYMEHTIB IPO OCBITY.
3.7. BigcyTHiCTh y Mpomno3ullii Oyab-sIKUX BIIOMOCTEH, 3a3HaUYe€HUX B MYHKTI 3.5 1bOTO
[TonosxeHHs1, Moke OyTH MiACTaBOIO JUIS BIIXWJICHHS TaKOi MPOIO3HIIii.

3.8. Pimenns mpo oOpaHHs Ta NMPUIUHEHHS MOBHOBaXeHb KOpMOpaTUBHOTO ceKpeTaps
npuiimMaetbest  HarmsmoBoi  pamor0  TpOCTO  OUIBIIICTIO  TOJIOCIB Y MOPSAKY,
nepenbauenomy Cratryrom ToBapuctBa Ta Ilomoxkennsm mpo HarnmsmoBy pany
[IpAT «HoBOBONMHCHKHIA IUBAPHUIL 3aBOJI».

3.9. KoprnopatuBHMii cekpeTap BUKOHYE CBOi OOOB’SI3KM 3 MOMEHTY TNPUHHSATTS
HarnsnoBoro panoro ToBapucTBa pileHHs Tpo HOTO OOpaHHs, SIKIIO 1HIIIE HE 3a3HAaYCHE B
pimenni HarnsimoBoi paau.

3.10. Crpox noBHOBaxkeHb KopmopaTuBHOTo cekpeTapsi MOKe BU3HAYATHCS PIILICHHSIM
HarnsnoBoi paau a6o JloroBopom.

3.11. 3a pimennsam HarnsmoBoi paau noBHOBaskeHHsT KopriopaTUBHOTO cekpeTaps MOXYTh
OyTH IPUITUHEHI, B T.4. IOCTPOKOBO.



3.12. IloBHOoBaxenHs KopmopaTuBHOTO cekpeTapsi MOXKYTh OyTH MPUIIMHEHI JOCTPOKOBO
0e3 pimeHHs1 HarnsaoBoi paay y HaCTyMHUX BUIAJKaX:

- 32 Horo Oa)kaHHSAM 3a YMOBM NHCHMOBOI'O MOBIJOMJIEHHS Ipo e ToBapucTBa 3a JBa
THOKHI;

- y pa3l HEMOXJIMBOCTI BUKOHaHHs 00OB's3kiB KoprmopaTruBHOro cexperapsi 3a CTaHOM
310pPOB'S;

- y pa3i HaOpaHHs 3aKOHHOI CHJIM BUPOKOM UM PILIEHHSAM CYAY, SIKUM HOro 3acya:KeHo 10
MOKapaHHs, [0 BHKJIOYAE MOXJIUBICTh BUKOHaHHS 000B's3kiB  KopropatuBHoro
ceKpeTaps;

- y pasi cMmepTi, BU3HAaHHS MHOr0 HEMIE3IaTHUM, OOMEXKEHO Mdi€3JaTHUM, O€3BICHO
BIJICYTHIM.

3.13. V pa3i oOpanHs a0o NpUNMHEHHS NOBHOBakeHb KopropaTWBHOro cekperaps
ToBapucTBOM Mae 31HCHIOBATH PO3KPUTTS 0COOIMBOT 1H(OpMAIii.

3.14. KopnopatuBHuil cekperap Moxke OyTH oOpaHMil cekperapeM 3arajibHuUX 300piB,
BXOAHUTH JI0 CKJIaTy PEECTPAIiifHOT KOMICIi, JIIYMUIBLHOT KOMICIi Ta TUMYacOBOi JIUYMUIBHOI
KOMiclIi.

KopnopatuBuuii cexperap Moxe 3aiiMatd B ToBapuCTBI Ta B IHIIUX IOPUAMYHUX
ocobax 1HII MOCaaAd Ta BUKOHYBATH IHIIY pOOOTY, AKIIO 1€ HEe 3a00POHEHO YMHHUM
3aKOHOJABCTBOM Ta UM [10J0KEHHSM.

3.15. fAxmo KoprnopatuBHuii cekperap BiACyTHiM Ha 3acimaHHi HarmsgoBoi paau, ioro
000B’SI3KM 1100 BEACHHS Ta O(POPMIIEHHS MPOTOKOJY I[LOTO 3aCiJaHHS BUKOHYE OJIMH 3
wiieHiB HarnspoBoi panu ToBapuctBa — cekpetap 3acinanHs HarnsnoBoi paau.

Cekperap 3acimanHs HarmsmoBoi pamu oOuWpaeTbcss Ha i 3acijaHHSA TMPOCTOIO
OUTBIIIICTIO TOJOCIB MPHUCYTHIX WieHIB HarnsmoBoi paau 3a mpomnosuiiero ['omoBu abo
Oynp — sikoro uneHa HarmsgoBoi paau.

3. KOMIIETEHLIs, IPABA TA OBOB’AA3KHU KOPIIOPATUBHOTI'O
CEKPETAPA

4.1. Jlo komnetenuii KopmopaTuBHOTo cekpeTapsi HaJeKHUTh:

4.1.1. BUBUYEHHS ICHYIOUMX TIPAaKTHK KOpIIOpaTUBHOrO  ympaBmiHHA. [lomaHHs
HarnanoBiit  paai  mpomo3uiiii  moOJ0 BHOPOBAHKEHHS MPAKTUK  KOPHOPATUBHOTO
ynpaBiaiHHsA B ToBapuCTBi,

4.1.2. 3piiicHenHss MoHitopuHry BignosimHocti Cratyty ToBapuctBa Ta ioro
BHYTPIIIIHIX TMOJIO)KEHh BUMOTaM 3aKOHOJABCTBA YKpaiHM Ta iX B3a€MHOI y3rO/KEHOCTI.
[Toganns HarmsamoBiii pami TPOMO3MINK IIOA0 YCYHEHHS BHSBICHHX HEAOJIKIB Ta
HeBianoBigHoctel B CtaryTi ToBapucTBa Ta HOTro BHYTPIIIHIX MMOJIOKEHB;

4.1.3. npudHATTS yd4acTi y po3poOmi mnpoekrTiB CTaTyTy, BHYTPILIHIX IOJOXKEHb Ta
IHIIMX BHYTPINIHIX HOPMATUBHUX JOKYMEHTIB TOBapuCTBa, a TaKOX 3MiH Ta JIOTIOBHEHb
110 HUX;

4.1.4. 3pificHEeHHS MOHITOPHMHTY 3a JIOTPMMaHHsSM opraHamMu ToBapucTBa BHYTPINIHIX
KOPIOpPaTUBHUX TPOIEAYp, TMepeadadyeHnXx 3aKOHOJaBCTBOM Ykpainu, CraryTom
ToBapucTBa, MOro BHYTPIIIHIMHA TOJOKEHHSMH, IHIIUMU BHYTPIIIHIMA JOKyMEHTaMH Ta
piteHHsMu opraniB ToBapucTsa;

4.1.5. 3abe3nedeHHs oOMiHy iH(popMalier0 MiX opraHaMu ToBapHuCTBa, a TAaKOX MIX
ToBapucTBOM Ta akuioHepaMu, IHIIUMH, 3aiHTEPECOBAHMUMH Yy IissIbHOCTI ToBapucTBa
ocobaMu Ta 1HBECTOpPAaMH 3T1THO 3 BCTAHOBJIEHUMH TOBApMCTBOM MPOLETYpaMH IIOAO
Ha/IaHHs 1H(pOpMaIii;

4.1.6. cknamaHHS Ta MIATPUMAHHS B aKTyaJbHOMY CTaHl mepeniky adiiniiioBaHux ocid
ToBapucrsa;



4.1.7. 3abe3neuenHs B3aeMoxii ToBapucTtBa 3 (OHAOBUMHU Olip’kamMH, Ha SKUX IIHHI
nanepu ToBapucTBa IOMYIIEHI O TOPTiB;

4.1.8. xoopauHamisi poOotm opranHiB ToBapucTBa Ta BIAMOBIZHUX CTPYKTYPHHUX
migpo3autiB  ToBapucTBa mif 4Yac BUIUIATH ToOBapuCTBOM JOXOMIB 3a BUIMYIICHUMHU
LHIHHUMU TanepaMmu, eMicli LIHHMX NamnepiB, BUKyHy (B TOMY 4HCI, OOOB’SI3KOBOIO
BUKYIy) Ta IPOAaKy LIHHUX nanepiB ToBapucTBa, IHIIKUX ONepauii 13 IHHUMH HarnepaMu
ToBapucTBa Ta KOPIOPaTUBHUX MO,

4.1.9. 3abe3nedeHHS, B MeEXax KOMICTEHINI, B3aemoxii opraHiB ToBapuctBa Ta
BIAMOBIAHUX CTPYKTYpPHHUX Mipo3AuUTiB ToBapucTBa MiJ 4Yac MPOBENEHHS IEPEBIPOK
ToBapuctsa HanioHanbHOIO KOMICI€IO 3 IIHHUX MarnepiB Ta (POHJA0BOTO PUHKY;

4.1.10. miaroroBka MpOEKTiB pimeHs HarmsnoBoi paau;

4.1.11. 3abGe3neyeHHsT TMOBIJOMJICHHS  aKI[IOHEPIB Yy TMOPSAAKY, MepeadaueHoOMy
3aKOHOAABCTBOM Ykpainu, Ctatytom, [lonoxxennsam npo 3aranbHi 300pu ToBapucTsa, mpo
MPOBEJICHHS 3araJibHUX 300PiB;

4.1.12. xoopauHalig MIATOTOBKU IMPOEKTIB pillleHb, MaTepiajiB Ta JOKYMEHTIB LI0JI0
MUTaHb NOPSAJKY JA€HHOTO 3araibHux 300piB ToBapucTsa;

4.1.13. 3abe3nedyeHHs TMpoOIECy O3HAHOMJICHHS akIlioHepiB (iX TPEeACTaBHUKIB) 3
MaTepialaMd Ta JAOKYMEHTAaMHU IIOJ0 IUTaHb MOPSJKY JACHHOTO 3arajllbHUX 300piB
ToBapucTBa y mOpsAAKy, IepeadadyeHOMYy 3aKOHOJABCTBOM Ykpainu, CraTyroM Ta
[Tonoxxennsim mpo 3araibHi 300pu ToBapUCTRBa,;

4.1.14. y3aranbHeHHsS Ta BHECEHHs Ha po3risa Harnmsaosiit paai mpono3uiii akiioHepiB
IOJI0 NMHUTAaHb MOPSAAKY JEHHOro 3aranbHUX 300piB ToBapwcTBa, MPOCKTIB pIllICHL Ta
KaHJUJaTiB 10 CKJIaay opraHiB ToBapHCTBa,

4.1.15. po3pobneHHs Ta HajaHHs HarmsmaoBiil paji 1uis 3aTBEpKEHHSI 3pa3KiB OIOJIETCHIB
JUIS TOJIOCYBAaHHSI Ha 3arajibHUX 300pax ToBapucTBa,

4.1.16. oprani3ailis TEXHIYHOTO CYIIPOBOIY MIPOBeACHHS 3araibHUX 300piB ToBapucTBa,;
4.1.17. 3pificHEHHS KOHTPOJIO 32 TIOBHOTOKO Ta MPABHIJIBHICTIO OPOPMIIEHHS JOKYMEHTIB,
0 CKJIAJAIOThCS PEECTPAIINHOI Ta JIYWIBHOIO KOMICISIMH, Ta I1HIIUX JOKYMEHTIB,
OB’ sI3aHUX 3 TIPOBeJeHHAM 3arainbHux 300piB ToBapucTsa;

4.1.18. 3abe3mneueHHs Mepenadi JOKYMEHTIB Ta MaTepialliB, IO CTOCYIOThCS OpTraHi3allii,
CKJIMKaHHS Ta TpoBeAcHHS 3arainbHux 300piB ToBapuctBa, [dupekmii ToBapucTBa mis ixX
30epiraHHs;

4.1.19. nomeneHHs 10 BiloMa aKIIOHEPIB MiJCYMKIB TOJIOCYBaHHS Ha 3arajibHHX 300pax
y croci0, BuzHaueHuit Cratyrom ToBapucTBa;

4.1.20. 3abe3neuyeHHs OoTpuMaHHSA wieHamu HarmsmoBoi pamu iHdopmartii, HeoOXiaHOT
JUIS BUKOHAHHSI HUMH CBOiX MOCaJIOBUX 000B’SI3KiB;

4.1.21. 3abe3neudeHHs MiATOTOBKH Ta MPOBEACHHS Y OPAIKY, ependadeHomy CratyToM
Tomapuctsa ta Ilonoxenusm npo HarnsmoBy panmy, 3acigans HarisgoBoi paam, B ToMy
YHCIli HaJCWUJIaHHS TMOBigoMIIeHb wieHaMm HarnsmoBoi pamu mpo 3acimanHs Harmsimooi
paay Ta JOKYMEHTIB, IIO HEOOXIIHI IS MPUHHATTS PIICHb 3 MUTaHb MOPSJIKY JCHHOTO
3acigaHHs,

4.1.22. BeneHHs Ta opopMIICHHS MPOTOKOMIIB 3acigank HarmsgoBoi pamy;

4.1.23. odopmieHHs BUTATIB 3 MNPOTOKONIB 3acimanb HarnsgoBoi paam, ki
3aCBITIYIOTHCS HOTO IMiAMKUCOM Ta IeuaTkoro ToBapHcTBa;

4.1.24. 3abe3nedeHHs KOHTPOIIO 32 BUKOHAHHAM pimieHb HarmsinoBoi paay;

4.1.25. opranizariis mporecy camooIinku HarnsmoBoi paau Ta 1i 4iieHiB;

4.1.26. 3piiicHeHHs 1HGOpMAIIITHOT Ta OpraHi3aliifHOT TIATPUMKH TiSIBHOCTI KOMITETIB
Harnsanosoi pany;

4.1.27. 3abe3mneuyeHHs MiArOTOBKH Ta PO3KPUTTSA TOBapUCTBOM OCOOJIMBOI, MPOMIXKHOI Ta
perysipHoi piuHoi iH(opMallii eMiTeHTa [IHHUX Nanepis;



4.1.28. BeaeHHs 00JIIKy 3BEpHEHB aKI[IOHEPIB, HAIIPABJICHHS 1X IS PO3TIISIY OpraHaMU
ToBapucTBa, a Takox nocagoBuMu ocobamu ToBapucTBa, 3a0e3neyeHHs iX HaJIEeKHOTO
pO3IIIsIy, pearyBaHHs Ta BYUaCHOT'O HAIMPABJICHHS BIMOBIJICH;

4.1.29. wnanmaHHs akuioHepaM ToBapuCTBa pPO3’SICHEHb IMIONO iX TpaB Ta 0OOB’SI3KiB,
nependaueHNX YMHHUM 3aKOHOIaBCTBOM YKpainu ta Crarytom ToBapucTBa,

4.1.30. BXWUTTA 3aXO0JiB JJIsl TIOTIEPEIHKECHHS MMOPYIICHb MPaB aKI[IOHEPIiB Ta MPUHHATTS
y4acTi y po3B’si3aHHI CHOPIB, Kl BUHUKAIOTh Y 3B 53Ky 3 MOPYIICHHSIM IpaB aKI[IOHEPIiB
ToBapucTBOM, HOTrO OpraHaMu Ta MOCaTOBUMU 0COOAMH;

4.1.31. BXWTTA, B MeXaX KOMIICTCHIN], 3aXOiB I TIONEPEHKCHHS BUHUKHEHHS
KOPIOPATUBHUX KOH(IIIKTIB;

4.1.32. mpuHAHATTS yd4acTi y pO3B’s3aHHI IHIIUX MHTaHb, OB’ S3aHUX 3 KOPHMOPATHBHUM
ynpaBiiHHSIM B TOBapuCTBI.

4.2. KopnopaTuBHUI CEKpeTap Ma€ NMpPaBo:

4.2.1. OyTtu npucyTHIM Ha 3acimanHsax Harnsgosoi panu, xomiteTiB HarnmsgoBoi paau,
Jlpekii Ta 1HIIKUX KoJIeTiadbHUX opraHiB ToBapucCTBa;

4.2.2. oTpuUMyBaTH MOIITOBY KOPECHOHJEHIIIO, sIKa HAJAXOJIUTh Ha ajpecy ToBapHucTBa
Ta CTOCY€EThCS KoMIteTeHIIii KoprnopaTuBHOTO cexperaps;

4.2.3. oTpuMyBaTH HEOOXIJHY AOMOMOTY BiJl MOCAZAOBHX OCI0O Ta 1HIIMX MpaIIBHUKIB
ToBapucTBa npu BUKOHaHHI 000B’s13KiB KopropaTuBHOTO cekpeTaps;

4.2.4. otpumyBaTH Bia opraHiB ToBapucTBa, CTPYKTYpHHUX Miapo3auniB ToBapucTBa Ta
Horo mocamoBux oci®6 HeoOximHy s 3aiiicHeHHs KopmopaTuBHUM cekperapeM Horo
MTOBHOBA)XEHb 1H(OPMAITiIO Ta TOKYMEHTH;

4.2.5. 3BepraTHCs 3 3asiBaMH Ta KiIonoTtaHHsMmu a0 HarmsmoBoi pamu, BukxonaBdoro
oprany ToBapucTBa;

4.2.6. KOpPHUCTYBaTHCS MOCIyraMu KOHCYJIbTAHTIB Ta EKCTIEPTIB;

4.2.7. Opatu ywacTb Yy CeMiHapax, Hapajax, IHIIUX 3axoJaX, HaBYaTHUCS Ha
Creliagi3oBaHuX IporpamMax, CIpsSMOBAaHMX Ha MiJBHUIINCHHS MpodeciiiHol KBamidikarlii;
4.2.8. nmpunbaBaTu JiTeparypy, MEepeariadyBaTH €JEKTPOHHI Ta TEpIOJAWYHI BHJIAHHS,
OTpUMYBaTH HEOOXiTHY iH(OpPMAIlI0 CTOCOBHO KOPMOPATHBHOTO YMPABIIHHSA 3 1HIIHUX
TDKEpet;

4.2.9. BecTH AUIOBE JIUCTYBAaHHS, IPOBOIUTH MEPETOBOPH Ta AUIOBI 3yCTpidi.

4.3. KopnopaTtuBHUI cekpeTap 3000B’ A3aHUIM:

4.3.1. nmiatm B iHTEepecax ToBapucTBa, JOOPOCOBICHO, PO3YMHO Ta HE IEPEBHUIYyBaTH
CBOiX ITOBHOB@)XEHB, IPOSIBIATH CYMJIIHHICTh Ta O00OAQWIMBICTh IPH BUKOHAHHI CBOIX
000B’SI3KIB;

4.3.2. HeyxwnbHO JoTpumyBaTucsi BuMor CraryTy, mnporo IlojgoxkeHHs, IHIIUX
BHYTpIIIHIX HOPMATUBHUX JIOKyMeHTIB ToBapucTBa, pimieHb 3aradbHUX 300piB
ToBapuctsa Ta HarmsinoBoi paau;

4.3.3. He posrosionryBatu iHpOpMaIliio 3 00OMEKEHUM JIOCTYIIOM Ta TaEMHY iH(oOpMaIrito
ToBapucTBa, sika crana oMy BiloMa B IpOIECi MisIbHOCTI Ha mocaai KopropaTtuBHOTro
CeKpeTaps;

4.3.4. 3abe3nedyyBaTH HaJe)KHE BEACHHS JTOKYMEHTOOOIry Ta O(OpMIIEHHS MPOTOKOIIB
3aranpHux 300piB ToBapucTtBa Ta 3acimanb Harmsimooi pamu. IlianmucyBaTé mpoOTOKOIU
3acimanb HarmsmoBoi paay;

4.3.5. miaBumryBaTH KBasi(ikaiiio B chpepi KOpmopaTUBHOTO YIIPABIIIHHS;

4.3.6. y pa3l BUHMKHEHHS OOCTaBMH, IO NEPEIIKOPKAIOTh BHUKOHAHHIO ITOCAJIOBHX
000B’sI3KIB (BiIyCTKa, TAMYACOBA HEIPAIE3/IaTHICTh TOIIO), HETAWHO TOBIIOMIISITH TIPO
ue ronoBy Harisanosoi panu;



4.3.7. ortpumyBatu 3roay HarmsamoBoi pamu Ha 37ifiCHEHHS aHAJOTIYHMX (QYHKLIA B
IHIIUX IOPUANYHUX 0C00axX, a TAKOXK Ha 3/1MCHEHHS MIAMPUEMHUIIBKOI A1ISUTbHOCTI;

4.3.8. poTpuMyBaTHCS BUMOT 3aKOHOJIaBCTBA y chepi 3amodiraHHs Ta MpoTUAIl KOPYIIIIil;
4.3.9. y pa3i npuUNUHEHHS TOBHOBAXCHb, 3MIMCHUTH yCl MIATOTOBYI Mdii, HEOOXiMHI s
nepenayl Crpas.

4.4. Tlepenaua cripaB KoprnopaTuBHOTO ceKpeTaps MOJSrae y HajleKHOMY O(pOpMIIEHHI Ta
HaJaHHI BCl€l JOKyMEHTaIlli, mOBEepHEHHI MaitHa ToBapucTBa, 110 BUKOPHUCTOBYBAJIOCH
KOPIIOPATUBHUM CEKpeTapeMm, Tiepeiadl KiIo4iB Bl ceddiB, sKi 3HAXOIATHCS Yy
KopnopaTtusHoro cekperaps, npo o opopMIsSIETbCS aKT NpUUMaHHA-TIepeaayl.

5. OPTAHI3ALIA POBOTU KOPIIOPATUBHOI'O CEKPETAPS

5.1. KopnopaTuBHHii ceKpeTap CaMOCTIHHO OpraHi3oBye€ CBOIO poOOTY BIJIMOBIJHO 0
TUTaHIB Ta IOTOYHUX 3aBJIaHb.

5.2. TomapuctBo 3abe3neuye KoprnopaTHBHOMY CeKpeTapro HajieKHI YMOBU [UIsl HOro
TiSUTBHOCTI, 30KpeMa, HaJa€ B MOTO PO3MOPSKCHHS CIY)KOOBE MPUMIIICHHS, 00JaHaHe
HEOOX1THUMH 3ac00aMU 3B 3Ky Ta KOMIT FOTEPHOIO TEXHIKOIO, a TAKOX, 32 HEOOX1THOCTI,
CI1y’k00BUI aBTOTPAHCIIOPT.

6. BIAIIOBIJAJIBHICTDH KOPIIOPATUBHOI'O CEKPETAPSA

6.1. KopnopaTuBHuii cekperap Hece IiependadyeHy 3aKOHOJABCTBOM  YKpaiHU
BIIITOBIIAIbHICTD 34

6.1.1. HeBuKOHaHHS a00 HEHaJIeKHE BUKOHAHHS MOKJIAJIEHUX Ha HHOTO 000B’SI3KIB;

6.1.2. posrojomieHHs iHCalAepchbKoi, KoH(piaeHIiHOI i1H(popMalii, iHbopmarii 3
00OMEXEeHHMM JO0CTYIIOM Ta TaeMHOT iH(opMarrii,

6.1.3. 37MOBXKMBaHHS CIY>KOOBUM IOJIOKEHHSIM;

6.1.4. BuKOpHUCTaHHS MaiHa, MOJIOKEHHS Ta 3B’s3KiB TOBapHUCTBa y BIACHUX 1HTEpecax,
3MIIACHEHUX 3 KOPUCIUBUX MOTHUBIB;

6.1.5. mopyIlieHHS BUMOI' 3aKOHOJABCTBa YkpaiHu, CTaTyTy Ta IHIIMX BHYTPIMIHIX
NOJIO’KEeHb TOBapHUCTBa, B TOMY UMCI, IEPEBUIIICHHS CBOIX TOBHOBAXKEHbD.

6.2. KopmopaTuBHHII cekperap MoXe OyTH MNPUTITHEHWH [0 JUCHMILTIHAPHOI,
MaTrepiajgbHOI, IUBIIBHOI, aAMIHICTPATUBHOI Ta KPUMIHAJIBHOI BIIMOBIJAIBHOCTI 3TIIHO 3
3aKOHOJABCTBOM Y KpaiHH.

7. 3AKJ/IFOYHI TOJIOKEHHSA

7.1. 3wminu no nporo IlonoxxeHHst BHOCSATHCSA pimeHHsM HarnsnoBoi pagu ToBapucTsa.
7.2. Hopmu, BctaHoBiieHi [lojoskeHHSIM, € HEOINCHUMH, SKIIO BOHU CylepedyaTh
3aKOHOAABCTBY YKpainu ta CtaryTy.

7.3. Slkmo oxpemi HOpMmH, BcTaHOBJieHI [lonoxkeHHsIM, BHU3HAHI HENIUCHUMH Y
BCTAHOBJICHOMY 3aKOHOJIaBCTBOM TOPSAJIKY, II€ HE TSATHE 32 COOO0I0 BU3HAHHS HEIIACHUMU
iHmmx HopM [lonoxenns ta [TonoxxeHHS B IIIIOMY.

7.4. TlonoxenHs HabyBae YMHHOCTI 3 MOMEHTY 3aTBep/KeHHs oro HarnsmoBoro pagoro
ToBapucrsa.



